
HOW TO SELECT A ROOM 

Step 1: To access “The Housing Director” please click on the following link: 

https://fairfield.datacenter.adirondacksolutions.com/fairfield_THDSS_PROD 

Step 2: Once you have clicked on the link, you will need to log-in to your my.Fairfield single sign-on account with your 

Net-ID and password to access “The Housing Director.” 

 

Step 3: To access the Room Selection process during your designated date and time, you will need to select the 

ROOMMATE/ROOM SELECTION INFO dropdown. In the dropdown menu, you will select the SELECT A ROOM OR SUITE 

OPTION to begin the Room Selection process. 

 

Step 4: Once you have selected the SELECT A ROOM OR SUITE OPTION, you will be brought to a new page where you will 

verify that all of your roommate(s) are correct.  Once you have verified your roommate(s), you are ready to find and 

select a room during your assigned time.  To find the available rooms, you will need to click on the FIND AVAILABLE 

ROOMS button. 

 

Step 5: Once you have clicked on the FIND AVAILABLE ROOMS button, then you will be provided with a list of the 

available remaining rooms/suites/Townhouses/Apartments for your goup size to select. You must have a complete 

group of the correct size to select housing (i.e., a 4-person group cannot select 6-person housing).  Once you have found 

the space that you would like to select, click on the SELECT SUITE/ROOM Button.  Please note that Suites in Kostka and 

ROOMMATE/ROOM 

SELECTION INFO dropdown 

and select the SELECT A 

ROOM OR SUITE. 

The Green Box will have your room selection date and 

time displayed.  It will also indicate if you are eligible to 

select a room and when the room selection process ends. 

Once you have verified that your roommate group is correct 

and your selection time is open, press the FIND AVAILABLE 

ROOMS button to move to your room selection.   

https://fairfield.datacenter.adirondacksolutions.com/fairfield_THDSS_PROD


Claver Halls consist of two rooms, so if you select a suite in one of those buildings, you only need to select one of the 

rooms in the suite to select the suite.   

 

Step 6: Once you have selected your housing, you will be asked to verify who is in which bed.  For the Suites this is 

important to note who is living with whom in each room.  Once you are satisfied with the placement, click the I AGREE- 

SUBMIT MY ROOM SELECTION button. 

 

Step 7: Once you have clicked the I AGREE- SUBMIT MY ROOM SELECTION button, your room selection process is 

complete.    

 

Once you have located the housing 

that you would like to select, click the 

SELECT “XXX” button to select your 

housing. 

For the suites, you will only need to 

select one of the rooms in the suites 

to select the entire suite. 

You will need to 

verify that the 

roommate pairings 

are correct.  This is 

especially 

important for the 

suites. 


